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CRIMINAL
HISTORY

how criminal history is used

charging decisions

employment fingerprint

clearance card

firearms background

checks

Keys to Criminal History

Process To Create/Update Criminal History:
– Fingerprint Captured and Submitted to AFIS with Charges

– Court Filed Charges Submitted with PCN

– Court Disposition Recorded with PCN
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T O P  S O U R C E S  O F  
I N C O M P L E T E  

C R I M I N A L  H I S T O R Y

missing Criminal History

missing charge
Disposition

missing
criminal

history

• During intake, ADC Staff will check for a SID
• If no SID, then ADC works with DPS and Sheriff to 

retroactively create criminal history

A D C  “ G A P ”  P r o j e c t
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Impact (No criminal history)

Criminal Investigations

Fingerprint Clearance Card

Charge Enhancement

Firearms Background Check

Risk Assessment

Sentencing

case study: Misael 

Dec 2017: plea to distribution of

methamphetamine (ARS §13-3407/Class 3 Felony)

Jan 2018: arrival in Florence prison to serve

three-year sentence

Jan 2018: during intake, research reveals
Misael has NO Criminal History

12/2019: Misael will be released and

still have NO Criminal History

how bad is it?

2015 Study:

~10% of felony cases have
NO Criminal History

extrapolating statewide indicates 
~5,000 new felony cases per year with 
NO Criminal History
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c o m m o n  r e a s o n s

no Type 01 Fingerprint

charges dismissed

and refiled

juvenile remand

as adult

what can we do?

• review defendant FDR and ADRS 
when case is submitted

• verify ADRS criminal history for 
presenting charges

• ensure correct PCN is documented
on the court filing
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reporting
criminal history

using the FDR

What is the FDR?

main source document to enter 
criminal history into the ACCH and 
III Database

includes physical descriptors, 
charges, and dispositions

FDR

 
 
1) SID NUMBER 

AZ  
 

 

2)  NAME (Last, First, Middle) 
 
 

3)   DATE OF BIRTH 
(MM)      (DD)      (CCYY) 
 

4) DATE OF ARREST 
(MM)         (DD)      (CCYY) 

6) ARREST AGENCY ORI 
                           
                             AZ0060100 

7) ARRESTING AGENCY CASE NO. 
                            
                       DR0099456 
 

8) BOOKING AGENCY ORI 

                                     
AZ0060000 

9) BOOKING NUMBER 
                                        
                                                  99005678 

5) PCN 

10) CHARGES/AMENDED CHARGES 
CHARGES: Please write literal. If more 
than three (3) charges list on second 
(2nd) form. 
LAW ENFORCEMENT AGENCY: 
Fill in original charge(s) on line (s) 1a, 
2a, etc. 
PROSECUTOR / COURT: 
Fill in amended charge(s) on line(s) 1b, 
2b, etc. 
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COMPLAINT 
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27) FURTHER EXPLANATIONS OR MODIFICATIONS 
 
 
 
 

28) RIGHT INDEX FINGERPRINT 
 
                      

 

ARIZONA DEPARTMENT OF PUBLIC SAFETY 
DISPOSITION REPORT 

Mail to: Criminal History Records 
               AZ Department of Public Safety 
               P O Box  18450 
               Phoenix, AZ 85005-8450 

01111000 

John Doe 
 

3501012345 

  11)           12)                            13)            14)          15)             16)                                            17)             18)             19)             20)        21)        22)          23)                   24)                                 25)                                      26) 
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27) FURTHER EXPLANATIONS OR MODIFICATIONS 
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ARIZONA DEPARTMENT OF PUBLIC SAFETY 
DISPOSITION REPORT 

Mail to: Criminal History Records 
               AZ Department of Public Safety 
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John Doe 
 

3501012345 

  11)           12)                            13)            14)          15)             16)                                            17)             18)             19)             20)        21)        22)          23)                   24)                                 25)                                      26) 

 



8/8/2019

6

Prosecutor Responsibilities

report charges that have been 
added, modified or not filed

For State Use Only

#1 State Identification Number

“SID” is the unique number  assigned to each individual in the Arizona 
Computerized Criminal History (ACCH) database. 

For State Use Only

DOE,  John Edward 10  08  1954

#3 Birth date of subject.

MM / DD / CCYY

#2 Name of Subject

LAST, First Middle
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For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004

#4 Date of Arrest.

MM / DD / CCYY

The date the subject was arrested.

 Should never be after:

Disposition Date (#25)

For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004

#5 Process Control Number (PCN) 

Livescan = automatically printed on the disposition report.

Ink & Roll = pre-printed adhesive label issued to arresting agency by AZAFIS.

Per A.R.S. §41-1750, PCN must be on every disposition.

For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168

NOTE:  “ORI” is the Originating Agency Identifier - this is a 9 character identifier 
assigned to an agency by the FBI.

# 7 Arresting Agency Case Number

Number assigned to the arrest event by the arresting 
agency.  This is usually the report or case number.

#6 Arresting agency ORI.
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For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

#8 Booking Agency ORI.

The agency who will be holding the subject
#9 Booking Number

Number assigned to the subject or arrest 
event by the booking agency.

For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

Assault 13-1203

# 10 (a): Charges - Literal

The literal description of the charge (burglary, assault, etc.) 

# 11 (a):  ARS Code

Appropriate A.R.S Statute or County/City code.  Include 
sub-codes as applicable.

For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

Assault 13-1203
05/05/
2004

#12 Date of Offense

Date the crime was committed.

 Should never be after:

Date of Arrest (#4) or 
Disposition Date (#25)

#13 Offense Type

M = misdemeanor

F = Felony
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For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

Assault 13-1203
05/05/
2004

#15 Domestic Violence & Victim Code

Enter applicable Domestic Violence or Victim 
codes. 

Domestic Violence must be reported as mandated by  A.R.S.   §41-1750.

#14 Preparatory Offense Code

Use the appropriate code as it 
applies to the charges.

A D

For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

Assault 13-1203
05/05/
2004

#16 Designated Court Name / Identifier

Court ORI where the case will be adjudicated.

AZ007035J

#28 Right Index Fingerprint*

Place the subject’s right index fingerprint.  

*This does not substitute for the 10-print.

For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

Assault 13-1203
05/05/
2004 AZ007035J X

#17 Amended To: (X):

 Place an “X” in this block on the “a” line and 
proceed to line “b”

 List the amended charge 
 Complete  blocks 17-26 on line “b”

Agg Assault 13-1204A1
05/05/
2004
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For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

Assault 13-1203
05/05/
2004 AZ007035J

#19 Prison or Jail

Circle only one.

#20 Length of Confinement

Indicate number of days, months, 
or years of confinement.

#21 Sentence Code

If applicable

#18 Disposition Code

Use AFIS approved codes only.

GG 2D

For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

Assault 13-1203
05/05/
2004 AZ007035J GG 2D

#23 Fine

If applicable, indicate Y or N.

#24  Court Case/Complaint No.

Prosecutor = Complaint Number
Court = Case Number 

#22 Probation Length

If applicable, indicate the days, months 
or years of probation sentence. 1yr

CR04-
123456

For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

Assault 13-1203
05/05/
2004 AZ007035J GG 2D 1yr

#25 Disposition Date

MM/DD/CCYY

Date the FINAL disposition was made.

#26 Agency ORI Making Disposition Decision

Agency ORI making the FINAL decision. 

05/20/
2004 AZ007035J
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For State Use Only

DOE,  John Edward 10  08  1954 05     15     2004
AZ0012345 WPD0405168 AZ0067890 123456

Assault 13-1203
05/05/
2004 AZ007035J

05/20/
2004 AZ007035J

#27 Further Explanations

Use this block to explain circumstances and/or 
modifications to blocks 2-16.  Indicate line and 
box# before each entry.

Mail completed Disposition Report 
Form to:

Arizona  Department of Public Safety
Criminal History Records

missing
charge

disposition

impact

introduces chaos into system:

Every CJ action takes more effort to complete

Minimizes benefit of DPS criminal history

1000s of FDRs are sent to prosecutors to complete

Prosecutors and NICS must call court to

determine disposition



8/8/2019

12

how bad is it?

from 2015-2017
483,000 undisposed charges

remain in criminal history

that’s a 65% charge disposition rate

how bad is it?

• criminal history not updated with prosecutor 
added/amended/dismissed charges

• no/incorrect PCN included in criminal court filing

t o p  m i s s i n g  d i s p o s i t i o n  r e a s o n s
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what can we do?

• utilize ADRS to update criminal history
and report charge dispositions

• review/update ADRS defendant charges 
using the PCN on the FDR

• include PCN on court filed documents

• update ADRS:
– With every newly added charge

– With every ‘no file’ charge

contact me

Marc Peoples

ACJC Systems Improvement Administrator

mpeoples@azcjc.gov

573-619-9448


